
 
4.0 Using the Lender Assessment Subsystem 

 
 

4.20 For Independent Public Accountants, completing Agreed-Upon 
Procedures (Online) 

 
An auditor will attest to the lender’s submission once it is submitted for IPA Review.  The Agreed Upon 
Procedures ensure the financial data entered into LASS by the lender is accurate and ties to the lender’s hard-
copy financial statements.   
 
Step 1: Access a web browser and enter the following url: https://hudapps.hud.gov/HUD_Systems/ 

 

 

  

Step 2: Enter your assigned User ID and Password. 

  

Step 3: 
Click the  pushbutton. 
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Step 4: Click the  link.  
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Step 5: The Inbox is displayed: 

 
 
Step 6: 

Click the Lender Name drop-down box  to select the name 
of the lender whom you wish to complete the Agreed Upon Procedures. 

  
 

Note 1  

The Auditor Inbox is populated with all lenders’ that are assigned to a given Auditor.  When 
you click the Lender Name drop-down box, all lenders whom you perform Agreed Upon 
Procedures for should appear. 

  

 

Note 2  

You may select a status of ‘IPA Review’ if you are completing the Agreed Upon Procedures 
or select ‘ALL’ to retrieve all submissions in the lender’s Inbox.   

  

Step 7: 
Click the  pushbutton. 
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Step 8: The Inbox refreshes: 

 
 
Step 9: Click the  status link.  

  

Step 10: The Auditor Decision page appears: 

 
  

Step 11: • If you are the same audit firm that completed the financial statement audit of the lender, 

click the  pushbutton. 

• If you are NOT the same audit firm that completed the financial statement audit of the 

lender, click the  pushbutton. 

  

 

Note 3  

Depending on your answer to the above question and whether the lender issued financial 
statements independent of a parent entity, one of four Auditor Procedures pages will appear.     

  

Step 12: The Auditor Procedures appear in two separate sections: 

LASS Release 3.5.0.0 User’s Manual                                                                                                                Page 4.20-4 
FINAL 



 
4.0 Using the Lender Assessment Subsystem 

 
 

• Independent Accountant’s Report on Applying Agreed Upon Procedures 

• Agreed Upon Procedures Line Items 

  

 

Note 4  

The Auditor Procedures page displayed below is one of the four potential Auditor Procedures 
pages.  The Auditor Procedures page will be completed in the same manner for all Auditor 
Procedures schedules.   
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Step 13: The Auditor Procedures page appears: 

 

 
Partial Template Displayed 
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Step 14: To review the financial data, click the  link at the top of the page.   
 
Step 15: The External Reports Selection page appears. 

 
  

Step 16: Click the link to review the lender’s financial data. 

  

Step 17: Compare the numbers listed in the Financial Data Template Reports to those of the hard-
copy financial statements. 

  

Step 18: 
Click the back button  in the browser to return to the External Reports Selection page. 

  

Step 19: Click the  link at the top of the page to review the lender’s profile 
information and financial statement audit information.   
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Note 5  

Be sure to review both the General Information and Financial Statements tabs on the Data 
Collection Form.   

  

Step 20: 
Click the  link at the top of the page to review the lender’s Footnotes, and 
Audit Findings (if necessary) and/or Action Plan (if necessary).  

  

Step 21: Click the  link at the top or bottom of the page. 
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Step 22: Type in the appropriate information for each of the textboxes on the Independent 

Accountant’s Report on Applying Agreed Upon Procedures.   
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Step 23: Click the radio button underneath the ‘Agree’ header, if the submission data aggress to the 

hard-copy financial statements or click the radio button underneath the ‘Does Not Agree’ 
header if the submission data does not agree with the hard-copy financial statements. 

 
  

Step 24: If you selected  that you are not the same auditor as the financial statement auditor, 
proceed to Step 25. 

If you selected  proceed to Step 28.   

  

Step 25: Enter your firm’s UII Number. 

 
  

Note 6  

The UII is a mandatory field.  If you do not know your UII, please contact the HUD 
Technical Assistance Center at 1-888-245-4860. 

  

Step 26: Click the  pushbutton to the left of the UII Number textbox.  

Step 27: The Auditor profile information will be populated including the following line items: 
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Step 28: Enter the appropriate data into each of the textboxes below the Agreed Upon Procedures 
line items. 

  
 

Note 7  

Be sure to print the completed Auditor Procedures before clicking the Complete pushbutton.  

  

Step 29: Click the  pushbutton to submit the Auditor Procedures.  
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Step 30: If you selected ‘Agree’ for all line items, the following message will appear: 

 
  

 If you selected ‘Does Not Agree’ for one or more line items, the following message will 
appear: 

 
  

Note 8  

Be sure to contact your lender so they submit their information to HUD. 

  

Step 31: Click the Back to Inbox link to complete the Auditor Procedures for another lender.  
Return to Step 6.  
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Note 9  

The auditor/lender may retrieve the completed Auditor Procedures Report after the IPA 
agrees (IPA Agree) or disagrees (IPA Disagree) with the submission data.  To access the 
Auditor Procedures Report, continue with Step 32. 

  

Step 32: 

From the Inbox, click the Lender Name drop-down box  
to select the name of the lender for whom you wish to generate an Auditor Procedures 
Report.     

  

Step 33: Select a status of ‘ALL’ to retrieve all submissions in the lender’s Inbox.   

  

Step 34: 
Click the  pushbutton. 

  

Step 35: Click the status link of the submission that you would like to generate the Auditor 
Procedures Report for. 

  

Step 36: The submission will appear in read-only format defaulted to the Balance Sheet. 

  

Step 37: Click the  link. 
  

Step 38: The External Reports Selection screen displays.   
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Step 39: Click on the  link from the Report Selection page. 
  

Note 10  

The Auditor Procedures Report provides the lender and auditor with the last set of completed 
Agreed Upon Procedures.  The report highlights whether the auditor agreed or disagreed with 
the Agreed Upon Procedures for a given submission.  This report also allows the auditor to 
maintain a record of all Agreed Upon Procedures that they complete.  One of four Auditor 
Procedures Reports will display.     

  

Step 40: The Auditor Procedures Report displays.  The beginning of the report will resemble the 
following: 
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Note 11  

In order to print the Auditor Procedures Report, click File from the menu bar and click on 
Print from the File drop-down. 
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